Instructions for Completing the Entry On-Line

· Open the entry form in Word format.
· Find the entry form in the premium.
· Highlight the two-page premium in it’s entirety by left-mouse clicking and dragging your mouse.
· Right-mouse click, and click on ‘copy’.
· Go into Word and open a new Word document.
· Right-mouse click in the new document and click on ‘paste’.
· Now you have the two page premium in a new Word document (remember, it hasn’t been saved yet) and it’s time to complete the document.
· First press ‘Insert’ on your keyboard – this will allow you to type in the required information and not lose the formatting of the entry.
· Put your cursor in each field that requires information and type as needed.
· When you have completed the entry, you must save the file.  Click on “File” (top left corner of screen), “save as” and then type in a file name.  Example: May entry form.
· Your entry is now saved and you can email it to us as an attachment.  Please email to info@daytripperdogtraining.com and put “Trial Entry” in the subject line.
· Remember to press “Insert” on your keyboard once you’re done, to turn off the insert function.
Please note:  We cannot open files with a .docx appendix.  Please send in Word format.

By emailing your entry form you are agreeing to the terms and conditions of the waiver.  
